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Project Implementation Unit Staff



1. Digital Monitoring & Evaluation Specialist

Background
The Government of Punjab (GoPb) is implementing the “Responsive, Ready and Resilient STEM Secondary Education in Punjab” programme with support from the Asian Development Bank. The program aims to strengthen institutional capacity, modernize teaching and learning processes, integrate STEM, green skills, and digital technologies, and improve school infrastructure while ensuring inclusivity and gender equity.

Objectives
Monitoring & Evaluation (M&E) Specialist will design, implement, and oversee a comprehensive program-wide M&E framework aligned with project outcomes, outputs, and disbursement-linked indicators (DLIs). The specialist will ensure timely and accurate data collection, validation, analysis, and reporting, support integration of data from all implementing agencies into digital systems, coordinate with third-party verification agencies, and build M&E capacity within the PIU and partner institutions. This role will provide evidence-based insights to guide project implementation, adaptive management, and achievement of project results. Digital Monitoring & Evaluation Specialist will report to Program manager.

Scope of functions
The M&E Specialist will be responsible for: 
i. Designing and implementing a program-wide M&E framework, including indicators, targets, baselines, and data collection tools aligned with the RBL DLIs and the Design and Monitoring Framework (DMF); 
ii. Leading the development of performance dashboards and templates for program reporting;  
iii. Overseeing data collection, cleaning, validation, analysis, and storage systems to ensure timely and accurate reporting; 
iv. Preparing quarterly and annual progress reports on program achievements, disbursement-linked results, and verification findings; 
v. Coordinating with the third-party verification agency to facilitate independent validation processes for DLI achievements; 
vi. Supporting integration of M&E data from SED program-supported schools, PEF/PEIMA outsourced schools and PECTAA into the monitoring platform and strengthening the use of evidence in planning and decision-making;
vii. Undertake intermittent spot-checks and field visits to monitor implementation of activities and validate progress against program indicators 
viii. Training PIU staff, DEA, PECTAA and program-supported school head teachers  in results-based M&E, data collection and quality assurance, and adaptive learning practices. 
i. Detailed M&E framework and annual M&E plans; 
ii. Periodic DLI achievement reports and verification coordination documentation; 
iii. Prepare consolidated progress reports aligned with DMF and ADB guidelines; 
iv. M&E capacity-building workshop materials and training reports; and Integrated data dashboards and analysis reports. 
v. Any other task assigned by the manager

Qualification
At least a Master’s degree or equivalent (sixteen (16) years of education) in Economics, Development Studies, Public Policy, Statistics, Business Administration, Project Management, International Development

Experience 
· At least five (05) years of relevant post-qualification experience in monitoring and evaluation of education or social sector programs, including a minimum of three (03) years' experience in donor-funded projects. 
· Demonstrated knowledge of results-based management (RBM), performance indicators, monitoring frameworks, and verification methodologies. 
· Experience with Results-Based Lending (RBL) modalities, Disbursement-Linked Indicator (DLI) monitoring, and digital M&E systems, dashboards, and data analytics. 
· Strong analytical, report writing, and communication skills. 
· Proficiency in MS Office and data visualization/analysis tools (e.g., Power BI, Tableau, or similar) will be an advantage. 
· Familiarity with Punjab Education Sector data systems and government monitoring frameworks will be preferred.

2. STEM/STEAM Specialist

Background
The Government of Punjab (GoPb) is implementing the “Responsive, Ready and Resilient STEM Secondary Education in Punjab” programme with support from the Asian Development Bank . The program aims to strengthen institutional capacity, modernize teaching and learning processes, integrate STEM, green skills, and digital technologies, and improve school infrastructure while ensuring inclusivity and gender equity.

Objectives
The STEM Specialist will provide technical expertise to support the design, specification, costing, and implementation of STEM laboratories and related equipment in program-supported schools. The specialist will ensure that STEM equipment aligns with the approved curricula, supports modern pedagogical approaches including project-based learning, integrates emerging technologies and green skills, and remains feasible for procurement, operation, and maintenance within the public school system. By working closely with PIU staff, SMU and relevant education institutions, the STEM Specialist will contribute to improved STEM learning environments and achievement of program results and disbursement-linked indicators (DLIs). The STEM Specialist will report to the Program Manager, PIU.

Scope of functions
Key tasks and responsibilities of the consultant include, but are not limited to, the following:
i. Prepare detailed technical specifications for STEM laboratory equipment to be procured for program-supported schools, including images and descriptions of associated equipment.
ii. Provide alternative equipment options, where feasible, based on manufacturer, service provider, and imported or locally available products.
iii. Develop cost estimates for finalized STEM equipment and provide comparative costing options where required.
iv. Identify potential risks related to equipment procurement, installation, technological integration, operations, and maintenance, and propose appropriate mitigation strategies.
v. Advise on additional or replacement STEM equipment required to enhance modern STEM education and green skills development in program-supported schools.
vi. Recommend equipment that enables project-based learning, interdisciplinary activities, and practical experimentation across STEM subjects.
vii. Propose equipment and software options for integrating emerging technologies such as artificial intelligence, robotics, machine learning, coding, data science, and related fields.
viii. Finalize STEM laboratory equipment requirements in coordination with PIU staff and relevant institutions, including SED, PECTAA, SMU and PMIU, ensuring alignment with existing curricula and program objectives.
ix. Develop a STEM implementation guidance note to support effective utilization of equipment in schools.
x. Perform any other tasks and responsibilities reasonably assigned by the management or Team Leads.

Qualification
At least a Master's degree or equivalent (sixteen (16) years of education) in STEAM Education, Engineering (Electrical, Electronics, Mechanical, Mechatronics, Computer, Software, Biomedical, or Industrial), Physics, Robotics, Automation, Artificial Intelligence

Experience 
· At least five (05) years of relevant post-qualification experience in STEAM education, laboratory planning, equipment specification, and procurement support including a minimum of three (03) years' experience in donor-funded projects.
· Demonstrated experience in preparing equipment lists, technical specifications, manuals, lab protocols, and cost estimates for STEAM laboratories or educational facilities.
· Experience in the planning, design, establishment, and operationalization of STEAM laboratories, including laboratory equipment selection and standardization.
· Demonstrated experience in integrating emerging technologies, including Artificial Intelligence (AI), robotics, coding platforms, digital learning tools, and educational technologies into school-based STEAM learning environments. 
· Strong analytical and technical expertise in STEAM laboratory design, educational equipment, quality standards, and technical evaluation.

3. Procurement and Contract Management Specialist

Background
The Government of Punjab (GoPb) is implementing the “Responsive, Ready and Resilient STEM Secondary Education in Punjab” programme with support from the Asian Development Bank . The program aims to strengthen institutional capacity, modernize teaching and learning processes, integrate STEM, green skills, and digital technologies, and improve school infrastructure while ensuring inclusivity and gender equity.

Objectives
The Procurement and Contract Management Specialist will provide technical guidance and oversight for all procurement and contract management activities under the project. The specialist will ensure compliance with Government of Punjab procurement policies, manage the preparation and execution of procurement plans, bidding documents, and contracts for goods, works, and consulting services, and support capacity-building of PIU staff. The role aims to ensure timely and transparent procurement processes, mitigate risks, and contribute to the achievement of project outputs and disbursement-linked indicators (DLIs). Procurement and Contract Management Specialist will report to Program manager.

Scope of functions
Key tasks and responsibilities of the consultant are outlined below: 
The Procurement and Contract Management Specialist will be responsible for: 
i. Assisting PIU on developing and updating its internal Operational Manual (if necessary) to streamline the procurement process under this RBL Program;
ii. Advise the GoPB and PIU on all matters and issues related to the procurement management of the RBL program, including but not limited to the following:
· developing and managing the procurement plan for the RBL Program;
· developing the bidding documents or request for proposals for consulting services following the government standard procurement documents;
· assisting PIU on the carrying out procurement of teaching and simulation equipment, digital infrastructure, and furnishings; the selection of consulting services; and other procurement as required under this RBL Program;
· assisting PIU on the procurement record keeping, as necessary;
· assisting PIU on handling procurement-related complaint;
iii. Assist PIU in issuing the regular Procurement Monitoring Report (PMR) or also referred to as “Procurement Performance Report” as required under this RBL Program;
iv. Coordinate with other PIU staff and consultant as necessary;
v. Manage the work of the Procurement Assistant;
vi. Participate in the ADB missions and meetings and prepare necessary documents, reports, and statement; and
vii. Compliance matrices and audit follow-up reports; and 
viii. Any other task assigned by the management

Qualification
At least a Master's degree or equivalent (sixteen (16) years of education) in Procurement, Engineering, Management Sciences, Business Administration, Supply Chain Management.

Experience 
· At least five (05) years of relevant post-qualification experience in public procurement and contract management, including a minimum of three (03) years' experience in donor-funded projects (ADB, World Bank, or other development partners). 
· Demonstrated experience in planning and managing procurement of Goods, Works, Non-Consulting Services, Consulting Services, and IT systems, preferably for infrastructure or education sector projects. 
· Sound knowledge of the Punjab PPRA Rules, e-PADS, and standard public procurement procedures. 
· Familiarity with the ADB Procurement Policy (2017, as amended), Procurement Regulations, Standard Procurement Documents (SPDs), and Procurement Review System (PRS) will be preferred. 
· Experience in contract administration, procurement planning, bid evaluation, and contract performance monitoring. 
· Excellent negotiation, communication, analytical, and report-writing skills.


4. Capacity Development Specialist

Background
The Government of Punjab (GoPb) is implementing the “Responsive, Ready and Resilient STEM Secondary Education in Punjab” programme with support from the Asian Development Bank . The program aims to strengthen institutional capacity, modernize teaching and learning processes, integrate STEM, green skills, and digital technologies, and improve school infrastructure while ensuring inclusivity and gender equity.

Objectives
The Capacity Development Specialist is responsible for strengthening the skills, knowledge, and institutional capacities of project stakeholders, including teachers, school leaders, and School Management Committees (SMCs). The specialist supports the design, delivery, and monitoring of training programs, ensures alignment with project objectives, and promotes gender-responsive, inclusive, and climate-aware pedagogy. By coordinating with relevant education authorities and partners, the Capacity Development Specialist enhances the effectiveness of capacity-building initiatives, contributes to leadership development programs, and ensures that training outcomes support the achievement of project results and disbursement-linked indicators (DLIs). Capacity Development Manager will report to Program Manager. 

Scope of functions
Key tasks and responsibilities of the consultant are outlined below: 
i. Reviewing existing PECTAA training manuals for all science and IT subjects and identify gaps and areas for enhancement
ii. Support PECTAA in the development of annual training plans for teachers, head teachers and SMCs in line with program targets
iii. Oversee the review and update of existing PECTAA training manuals to ensure gender responsive and inclusive pedagogy and materials.
iv. Monitor PECTAA’s teacher training in STEM, inclusivity, and gender sensitivity in program supported schools. Provide guidance to strengthen training delivery.
v. Ensure climate change awareness, knowledge and green skills is embedded in teachers, school leaders and SMCs trainings.
vi. Establish STEM and green skills initiatives in schools including STEM clubs, boot camps, competitions, and mentorship programs in coordination with PECTAA.
vii. Support PECTAA in the implementation of a specialized leadership diploma program for 100 female school leaders piloted in selected program supported schools.
viii. Assist PECTAA in development of a Leadership and Management Program with requisite training and guiding materials on managing schools and pedagogical leadership
ix. Guide the capacity building of SMCs via PECTTA training to overcome cultural barriers, promote girls’ STEM education, and support the implementation of community outreach campaigns to encourage girls’ STEM education and activities in program-supported schools.
x. Develop annual training plans and implementation progress reports.
xi. Develop and maintain database of all trainees and monitoring reports.
xii. Develop guidelines and SOPs for training procedures.
xiii. Develop periodic monitoring reports on STEM initiatives implemented in program supported schools
xiv. Any other task assigned by the management


Qualification
At least a Master's degree or equivalent (sixteen (16) years of education) in Education, Human Resource Management, Management and Social Sciences or a related discipline.

Experience 
· At least five (05) years of relevant post-qualification experience in capacity development, training, or institutional strengthening in the public or social sector, including a minimum of three (03) years' experience in donor-funded projects. 
· Demonstrated experience in designing, coordinating, and implementing capacity-building initiatives, including training plans, learning programs, workshops, and stakeholder engagement. 
· Experience in training needs assessment, curriculum or training material development, and evaluation of training outcomes will be an advantage. 
· Familiarity with Government of Punjab institutional frameworks, policies, and procedures, particularly in the education sector, will be preferred.
· Excellent communication, coordination, facilitation, and report-writing skills.




5. IT Specialist

Background
The Government of Punjab (GoPb) is implementing the “Responsive, Ready and Resilient STEM Secondary Education in Punjab” programme with support from the Asian Development Bank . The program aims to strengthen institutional capacity, modernize teaching and learning processes, integrate STEM, green skills, and digital technologies, and improve school infrastructure while ensuring inclusivity and gender equity.

Objectives
The IT Specialist will support the effective implementation of the Responsive, Ready and Resilient STEM Secondary Education in Punjab programme by designing, integrating, and operationalizing robust digital systems for monitoring, reporting, and decision-making. The role aims to ensure seamless integration of DLI indicators into existing education management systems, strengthen inter-institutional data sharing, and develop user-centric digital platforms to track program implementation, particularly STEM infrastructure and laboratories. By ensuring data quality, system interoperability, cybersecurity compliance, and capacity building of government stakeholders, the IT Specialist will enhance evidence-based planning, transparency, and timely achievement of program results. The IT Specialist will report to Program Manager.

Scope of functions
The IT Specialist will be responsible for:

i. Lead integration of applicable DLI’s indicators in the School Information System (SIS) and PMIU monthly school monitoring applications in coordination with PMIU IT team.
ii. Lead integration and establish data sharing mechanisms with BISE, PECTAA, DEAs, PEF/PEIMA and MEAs for applicable DLI and DMF indicators. Build capacity of institutions to accurately collect and input data on specified indicators as per DLI verification protocols.
iii. Leading the development, implementation, and integration (with SIS) of digital platforms including STEM Laboratory Monitoring App. Train MEA or DEA staff on utilizing this app for monitoring STEM Lab construction or renovation.
iv. Develop program monitoring dashboard(s) in close coordination with M&E Expert and PIU team.
v. Preparing technical specifications and standards for digital infrastructure procurement and rollout.
vi. Ensuring that all digital tools are user- centric, scalable, gender-sensitive, and interoperable with existing systems under PMIU/SED.
vii. Supporting capacity building for digital literacy and ICT usage among program school faculty, DEA and MEA monitoring personnel.
viii. Coordinating with vendors and service providers for platform customization, deployment, and maintenance.
ix. Ensuring compliance with data security, privacy protocols, and relevant government ICT policies.
x. Any other task assigned by the management

Qualification
At least a Master's degree or equivalent (sixteen (16) years of education) in Computer Science, Information Technology, Information Systems, Software Engineering. Professional certifications in ICT, cybersecurity, cloud computing, networking, or database management will be an added advantage.

Experience 
· At least five (05) years of relevant post-qualification experience in the design, development, deployment, and management of digital information systems, MIS/ERP platforms, and IT infrastructure, preferably in the public or social sector including a minimum of three (03) years' experience in donor-funded projects.
· Demonstrated experience in digital transformation, system integration, database management, and development of web-based applications and dashboards. 
· Experience in IT infrastructure management, cybersecurity, cloud-based solutions, network administration, and data backup/recovery. 
· Familiarity with Government digital systems, data governance frameworks, and donor-funded project environments will be preferred.

6. Environment & Climate Change Specialist

Background
The Government of Punjab (GoPb) is implementing the “Responsive, Ready and Resilient STEM Secondary Education in Punjab” programme with support from the Asian Development Bank . The program aims to strengthen institutional capacity, modernize teaching and learning processes, integrate STEM, green skills, and digital technologies, and improve school infrastructure while ensuring inclusivity and gender equity.

Objectives
Environment & Climate Change Specialist will ensure that all project activities adhere to environmental and climate resilience standards. This includes conducting environmental assessments, preparing and monitoring Environmental Management Plans (EMPs), integrating green and energy-efficient designs into school infrastructure, overseeing compliance during construction, managing environmental aspects of the Grievance Redress Mechanism (GRM), and building capacity of PIU, contractors, and field staff on environmental safeguards. The specialist will ensure alignment with World Bank environmental policies and support achievement of project disbursement-linked indicators (DLIs).

Scope of functions
The Environment Specialist will be responsible for: 
i. The Environmental & Climate Change Specialist will be responsible for the following key functions:
ii. Site Selection & Approvals – Screen and assess school sites using ADB’s REA checklist and EARF criteria, confirm eligibility, secure EPA Punjab clearances, and disclose approved IEEs/EMPs.
iii. Environmental Assessment & Compliance – Prepare, review, and update IEEs/EMPs; ensure inclusion in bid documents and contractors’ SSEMPs; oversee EMP implementation; prepare corrective actions; and conduct post-construction environmental audits.
iv. Climate Change & Green Design – Integrate climate resilience, energy efficiency, and green building standards into school designs, construction, and operation.
v. Monitoring & Reporting – Monitor EMP/SSEMP implementation and corrective actions, maintain compliance records, and prepare semiannual Environmental Monitoring Reports and post-construction audits for submission to PIU and ADB.
vi. Grievance Redress Mechanism (GRM) – Establish and operationalize a multi-tier GRM at PIU, DEA, and SMC levels, maintain grievance logs, and coordinate with the Social Safeguards team.
vii. Capacity Building & Training – Develop and deliver training for contractors, DEA staff, and SMCs on environmental safeguards, OH&S, hazardous material management, consultations, and GRM procedures, while documenting and reporting training activities.
vi. Screening checklists (ADB REA) and site eligibility reports.
vii. Approved IEEs, EMPs, SSEMPs, and EPA Punjab clearances.
viii. Semi-annual Environmental Monitoring Reports (EMRs).
ix. Post-Construction Environmental Audit Reports (PCEARs).
x. Corrective Action Plans (as needed).
xi. Training materials and training completion reports.
xii. GRM records and grievance redress logs.
xiii. Inputs to ADB safeguard monitoring templates and SED program progress reports.
xiv. Any other task assigned by the management

Qualification
At least a Master's degree or equivalent (sixteen (16) years of education) in Environmental Sciences, Environmental Engineering, or a related discipline.

Experience 
· At least five (05) years of relevant post-qualification experience in environmental safeguards, environmental compliance, and climate resilience, including a minimum of three (03) years' experience in donor-funded projects. 
· Demonstrated knowledge of ADB's Safeguard Policy Statement (2009), applicable environmental safeguard requirements, and Pakistan's environmental regulatory framework. 
· Experience in environmental screening, environmental impact assessments, preparation and implementation of Environmental Management Plans (EMPs), and environmental monitoring for infrastructure projects, preferably in the education or public sector. 
· Experience in integrating climate resilience and environmental sustainability measures into project planning and implementation will be an advantage.
· Strong analytical, report-writing, and documentation skills.

7. Social Safeguards Specialist

Background
The Government of Punjab (GoPb) is implementing the “Responsive, Ready and Resilient STEM Secondary Education in Punjab” programme with support from the Asian Development Bank . The program aims to strengthen institutional capacity, modernize teaching and learning processes, integrate STEM, green skills, and digital technologies, and improve school infrastructure while ensuring inclusivity and gender equity.

Objectives
The Social Safeguards Specialist will ensure that all project activities comply with social safeguard policies and regulations. This includes conducting social screenings, preparing due diligence reports and resettlement plans if needed, monitoring implementation of mitigation measures, managing the Grievance Redress Mechanism (GRM), and conducting stakeholder consultations. The specialist will build capacity within the PIU, contractors, and field staff on social safeguards, and ensure alignment with Asian Development Bank safeguard requirements and project disbursement-linked indicators (DLIs). Social Safeguards Specialist will report to Program Manager.

Scope of functions
Key tasks and responsibilities of the consultant are outlined below: 
The Social Safeguards Specialist will be responsible for: 

i. Conducting social (IR/IP) screening of program sites and activities to assess the IR and IP risks and need for resettlement planning or social management measures; 
ii. Preparing social IR/IP) screening checklists, Social Due Diligence Reports (SDDRs), Resettlement Plans (if so needed for sites involving resettlement impact)  screening checklists, and stakeholder consultation records in line with ADB requirements; 
iii. Leading the social safeguards management activities and ensuring implementation of any mitigation measures and corrective actions if social safeguards related risks or adverse impacts are identified; 
iv. Leading the preparation of periodic Social Safeguards Monitoring Reports (SSMRs) for submission to ADB and disclosure as required; 
v. Supporting the PIU in operationalizing and monitoring the Grievance Redress Mechanism (GRM), maintaining a log of grievances and resolution timelines; 
vi. Conducting stakeholder engagement activities including consultations with affected persons, community representatives, and civil society groups; 
vii. Building capacity of PIU, contractors, and field-level staff on social safeguards policies, responsibilities, and documentation; and 
viii. Liaising with ADB’s social safeguards focal point, ensuring alignment with verification protocols where relevant. 
xv. Prepare social screening checklists and SDDRs for all project sites and Resettlement Plan if needed for sites involving resettlement risks/impacts;
ix. Prepare Quarterly or semi-annual Social Safeguards Monitoring Reports (SSMRs); 
x. Prepare & maintain Grievance Redress Mechanism (GRM) implementation plan and tracking logs; 
xi. Prepare and maintain documentation of stakeholder consultations and community feedback; and 
xii. Conduct capacity-building session materials and attendance records. 
xiii. Any other task assigned by the management

Qualification
At least a Master's degree or equivalent (sixteen (16) years of education) in Social Sciences, Development Studies, Environmental Sciences, Sociology, Anthropology, Arts & Humanities or a related discipline.

Experience 
· At least five (05) years of relevant post-qualification experience in education or social sector including a minimum of three (03) years' experience in donor-funded projects
· Demonstrated knowledge of ADB's Safeguard Policy Statement (2009) and applicable national social safeguard requirements. 
· Experience in social screening, preparation and implementation of Social Due Diligence Reports (SDDRs), Social Safeguard Monitoring Reports (SSMRs), stakeholder consultations, and grievance redress mechanisms (GRMs). 
· Proven ability to coordinate with government departments, local communities, civil society organizations (CSOs)/NGOs, and multidisciplinary teams. 
· Strong analytical, report-writing, communication, and stakeholder engagement skills.



8. Gender Specialist

Background
The Government of Punjab (GoPb) is implementing the “Responsive, Ready and Resilient STEM Secondary Education in Punjab” programme with support from the Asian Development Bank . The program aims to strengthen institutional capacity, modernize teaching and learning processes, integrate STEM, green skills, and digital technologies, and improve school infrastructure while ensuring inclusivity and gender equity.

Objectives
Gender Specialist will ensure gender mainstreaming across all project components, including infrastructure, curriculum, training, and digital systems. The specialist will lead the implementation of gender actions outlined in the project, develop and monitor a gender matrix for DLIs and program interventions, provide technical guidance on inclusive practices, build capacity of PIU and partner institutions on gender equality, and support communication strategies promoting women in STEM. This role will ensure compliance with World Bank gender policies and contribute to achieving project outcomes and disbursement-linked indicators (DLIs).

Scope of functions
The Gender Specialist will be responsible for:  
i. Supporting the operationalization of gender actions outlined in the Gender related DLIs and program actions
ii. Prepare a gender monitoring matrix on all gender related DLIs and Program actions and ADF supported interventions to monitor and report on these.
iii. Providing technical guidance to ensure gender mainstreaming across program components, including infrastructure, curriculum, training manuals, HR, and digital systems.
iv. Leading the gender lens review interventions such as PECTTA training manuals, capacity-building for faculty, staff, and PIU members on gender equality, inclusive pedagogy, and workplace harassment prevention;
v. Coordinating closely with M&E and HRH teams to ensure sex-disaggregated data collection and analysis;
vi. Contributing to communication and visibility strategies that promote positive narratives on women in STEM; and
vii. Liaising with relevant government departments, ADB gender team, and gender units in partner institutions to maintain compliance and coherence.
xvi. Gender Monitoring matrix for gender-related program actions/DLIs implementation roadmap with indicators and timelines;
xvii. Semi Annual Gender Monitoring Reports with progress on DLIs and Program Actions.
xviii. Recommendations for gender-sensitive facility design and HR policies;
xix. Monthly reporting on ADF component to ADB gender team 
xx. Any other task assigned by the manager


Qualification
At least a Master's degree or equivalent (sixteen (16) years of education) in Gender Studies, Social Sciences, Development Studies, or a related discipline.

Experience 
· At least five (05) years of relevant post-qualification experience in the education or social sector including a minimum of three (03) years' experience in donor-funded projects
· Demonstrated knowledge of ADB's Gender Equality and Social Inclusion (GESI) framework, gender classifications (GEN, EGM, etc.), and operational requirements. 
· Experience in preparing and implementing Gender Action Plans (GAPs), gender-responsive planning, monitoring, reporting, and capacity-building. 
· Proven ability to coordinate with government departments, development partners, local communities, CSOs/NGOs, and multidisciplinary teams. 
· Strong analytical, communication, stakeholder engagement, and report-writing skills



9. Technical Coordinator

Background
The Government of Punjab (GoPb) is implementing the “Responsive, Ready and Resilient STEM Secondary Education in Punjab” programme with support from the Asian Development Bank. The program aims to strengthen institutional capacity, modernize teaching and learning processes, integrate STEM, green skills, and digital technologies, and improve school infrastructure while ensuring inclusivity and gender equity.

Objectives
To support the effective planning, coordination, implementation, monitoring, and reporting of the STEM Programme while coordinating capacity-building activities for teachers, head teachers, and School Management Committees (SMCs). The Technical Coordinator will facilitate stakeholder coordination, maintain project documentation and training records, monitor implementation progress, and support timely delivery of project activities in accordance with Government of Punjab and Asian Development Bank (ADB) requirements. The Technical Coordinator will report to the Capacity Development Specialist.

Scope of functions
Key tasks and responsibilities of the consultant are outlined below: 
1. Coordinate the planning, implementation, and monitoring of all technical assistance and capacity-building activities, including teacher, head teacher, School Management Committee (SMC), and other stakeholder trainings in accordance with the approved Annual Work Plan and Budget (AWPB). 
2. Liaise with PECTAA, District Education Authorities (DEAs), implementing partners, consultants, and other stakeholders to develop training plans, finalize schedules, participant nominations, venues, and technical arrangements. 
3. Coordinate the development, review, adaptation, printing, and timely distribution of training curricula, manuals, resource materials, guidelines, and other technical documents. 
4. Monitor implementation of training activities, maintain training calendars, participant databases, attendance and feedback records, and ensure proper documentation and reporting of all capacity-building initiatives. 
5. Provide technical and coordination support for STEM, Green Skills, leadership development, awareness campaigns, workshops, seminars, and other project-related events and outreach activities. 
6. Track progress against annual training and technical work plans, monitor key milestones and deliverables, and prepare periodic progress reports, presentations, briefs, and management updates.
7. Coordinate field-level implementation, collect and consolidate technical reports, photographs, lessons learned, and best practices, and support evidence-based decision-making. 
8. Ensure proper maintenance of project records, technical documentation, correspondence, and filing systems in compliance with Government regulations, donor requirements, and project guidelines. 
9. Facilitate coordination meetings, prepare meeting minutes, follow up on agreed action points, and support effective communication among project stakeholders. 
10. Perform any other technical, coordination, capacity-building, or project implementation assignments entrusted by the Program Manager or competent authority to ensure the effective delivery of project objectives

Qualification
At least a Master's degree or equivalent (sixteen (16) years of education) in Development Studies, Business Administration, Public Policy, Economics

Experience
· At least four (04) years of relevant post-qualification experience in project planning, coordination, and implementation of socio-economic development projects, including a minimum of two (02) years' experience in donor-funded projects in the public and/or private sector. 
· Demonstrated experience in project coordination, stakeholder engagement, preparation of progress reports, and inter-agency coordination. 
· Familiarity with Government of Punjab structures, policies, procedures, and development planning processes. 
· Strong planning, organizational, coordination, analytical, and problem-solving skills, with excellent communication and report-writing abilities.
· Proficiency in MS Office and project management tools will be an advantage.
 





10. Database Analyst

Background
The Government of Punjab (GoPb) is implementing the “Responsive, Ready and Resilient STEM Secondary Education in Punjab” programme with support from the Asian Development Bank. The program aims to strengthen institutional capacity, modernize teaching and learning processes, integrate STEM, green skills, and digital technologies, and improve school infrastructure while ensuring inclusivity and gender equity.

Objectives
Database Analyst will design, develop, and maintain robust database systems to support the integration, storage, and management of project data across all program components. The specialist will ensure data integrity, reliability, and security, support the development of monitoring dashboards and STEM laboratory applications, and facilitate seamless data sharing among implementing agencies. Additionally, the Database Analyst will provide technical guidance and capacity building to staff on data entry, validation, and reporting, enabling evidence-based decision-making and accurate tracking of project outcomes. Database analyst will report to Digital Monitoring & Evaluation Specialist. 

Scope of functions
The Database Analyst will be responsible for:
i. Supporting integration of applicable DLI and DMF indicators into the School Information System (SIS) and PMIU monthly school monitoring applications by designing and optimizing underlying database structures.
ii. Assisting in establishing data sharing mechanisms with BISE, PECTAA, DEAs, PEF/PEIMA for applicable DLI and DMF indicators. Ensure data integrity and consistency across systems through validation protocols aligned with DLI verification requirements.
iii. Supporting the development and integration (with SIS) of digital platforms including the STEM Laboratory Monitoring App by designing backend data models and ensuring reliable data capture and synchronization.
iv. Collaborating with the M&E Expert and PIU team to develop program monitoring dashboards by preparing structured datasets, queries, and data pipelines.
v. Preparing database specifications and standards to support digital infrastructure procurement and rollout, including recommendations for hosting, backup, and recovery.
vi. Ensuring that all database systems are scalable, secure, gender-sensitive in data disaggregation, and interoperable with existing PMIU/SED systems.
vii. Supporting capacity building for data entry, validation, and usage among program school faculty, DEA and MEA monitoring personnel.
viii. Coordinating with vendors and service providers for database configuration, performance tuning, and maintenance.
ix. Database design and optimization plan
x. Data integration and validation protocols
xi. Structured datasets and queries for program dashboard
xii. Backend support for STEM Laboratory Monitoring App
xiii. Database specifications for infrastructure procurement
xiv. Capacity building and user training plans
xv. Monitoring reports on data quality, usage, and system performance

Qualification
At least a Master's degree or equivalent (sixteen (16) years of education) in Computer Science, Information Systems, Data Engineering, Information Technology. Professional certifications in database administration, data analytics, or business intelligence will be an added advantage.

Experience 
· At least three (03) years of relevant post-qualification experience in database design, administration, optimization, and data management, preferably in the public, education, or social sector
· Demonstrated experience in MIS platforms, database administration, data integration, ETL processes, and institutional digital transformation. 
· Proficiency in SQL, database management systems, data modelling, data quality assurance, and dashboard development/reporting tools. 
· Familiarity with Government ICT policies, data governance frameworks, and donor-funded project environments, preferably ADB-funded projects.
11. Admin Officer

Background
The Government of Punjab (GoPb) is implementing the “Responsive, Ready and Resilient STEM Secondary Education in Punjab” programme with support from the Asian Development Bank . The program aims to strengthen institutional capacity, modernize teaching and learning processes, integrate STEM, green skills, and digital technologies, and improve school infrastructure while ensuring inclusivity and gender equity.

Objectives
Administration Officer will manage the day-to-day administrative and logistical operations of the Project Implementation Unit (PIU), ensuring smooth functioning of the office and support for all project activities. The officer will oversee office facilities, supplies, staff travel, and HR records, supervise support staff, and provide timely administrative assistance to the Program Manager and technical teams. This role will ensure efficient coordination within the PIU and with external stakeholders, enabling the effective implementation and monitoring of project objectives.

Scope of functions
The Administration Officer will be responsible for: 
i. Managing office logistics including facility setup, utilities, supplies, and maintenance; 
ii. Coordinating staff travel, meeting arrangements, and communications with stakeholders; 
iii. Maintaining HR records for PIU staff including attendance, leave, contracts, and appraisals; 
iv. Supporting procurement and inventory management of office equipment and assets; 
v. Managing incoming and outgoing official correspondence and records; 
vi. Supervising support staff (General Assistant and Office Boy) and ensuring smooth day-to-day operations; and 
vii. Assisting the Program Manager and other technical staff with documentation, reporting, and filing. 
viii. Monthly administrative and logistics status reports; 
ix. Updated HR and personnel records; 
x. Meeting and travel schedules for PIU team; 
xi. Supervision records for office support staff; and 
xii. Asset and supplies inventory tracking. 
xiii. Any other task assigned by the management

Qualification
At least a Master's degree or equivalent (sixteen (16) years of education) in Business Administration, Public Administration, or a related discipline.
Experience 
· At least three (03) years of relevant post-qualification experience in project administration, office management, or administrative support, preferably in donor-funded projects or the public sector. 
· Demonstrated knowledge of the Government of Punjab administrative rules, regulations, and office procedures. 
· Familiarity with Punjab PPRA Rules, e-PADS, and general procurement support procedures will be preferred. 
· Experience in office administration, HR and logistics coordination, records management, asset management, and event/meeting coordination. 
· Strong organizational, coordination, communication, and interpersonal skills.
Proficiency in MS Office and other procurement-related software applications.  

12. Procurement Assistant

Background
The Government of Punjab (GoPb) is implementing the “Responsive, Ready and Resilient STEM Secondary Education in Punjab” programme with support from the Asian Development Bank . The program aims to strengthen institutional capacity, modernize teaching and learning processes, integrate STEM, green skills, and digital technologies, and improve school infrastructure while ensuring inclusivity and gender equity. Procurement Assistant will report to Procurement and Contract Management Specialist.

Objectives
The Procurement Assistant will support the Procurement and Contract Management Specialist in all procurement and contract management activities under the project. The role includes assisting with procurement planning, preparation of bidding documents, contract administration, record keeping, and reporting. The Procurement Assistant will ensure smooth and timely execution of procurement processes, maintain compliance with World Bank guidelines, and contribute to the achievement of project outputs and disbursement-linked indicators (DLIs). Financial Management Specialist will report to Program manager

Scope of functions
Key tasks and responsibilities of the consultant are outlined below: 
i. Assist PIU Procurement & Contract Management Specialist on developing and updating its internal Operational Manual (if necessary) to streamline the procurement process under this RBL Program;
ii. As instructed and supervised by the PIU Procurement and Contract Management Specialist, perform tasks related to the procurement management of the RBL program, including but not limited to the following:
· developing and managing the procurement plan for the RBL Program;
· developing the bidding documents or request for proposals for consulting services following the government standard procurement documents;
· assisting PIU on the carrying out procurement of teaching and simulation equipment, digital infrastructure, and furnishings; the selection of consulting services; and other procurement as required under this RBL Program;
· assisting PIU on the procurement record keeping, as necessary;
· assisting PIU on handling procurement-related complaint;
iii. Provide the necessary support for the delivery of procurement technical guidance, training and capacity development as necessary;
iv. Assist PIU in issuing and maintaining the regular Procurement Monitoring Report (PMR) or also referred to as “Procurement Performance Report” as required under this RBL Program;
v. Coordinate with other PIU staff and consultants as necessary;
vi. Participate in the ADB missions and meetings and prepare necessary documents, reports, and statement; and
vii. Any other task assigned by the management

Qualification
At least a Master's degree or equivalent (sixteen (16) years of education) in Business Administration, Supply Chain Management, Public Administration, Procurement.
Experience 
· At least three (03) years of relevant post-qualification experience in public procurement, preferably in Punjab. 
· Experience in procurement documentation, bid processing, contract administration support, and procurement record management. 
· Familiarity with Punjab PPRA Rules, e-PADS, and standard public procurement procedures. 
· Experience of working on donor-funded projects will be preferred. 
· Proficiency in MS Office and other procurement-related software applications.
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